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Where can I find a list of Canvas terminology?

New Canvas users may encounter new terminology throughout Canvas. This lesson is a glossary that identifies the
most common terms used in Canvas.

Account

An Account represents an administrative organization unit within Canvas. Every instance of Canvas has the potential to
contain a hierarchy of accounts but begins with just one account (referred to as the top-level account). An account can also
contain a subaccount. Canvas admins can manage all accounts and subaccounts for their institutions.

Account also refers to a user account, which houses a user's profile, notifications, files, settings, and ePortfolios.

Activity Stream

An Activity Stream displays all recent activity in Canvas. There are two types of Activity Streams in Canvas: Global and Course.
The Global Activity Stream is part of the Dashboard and shows recent activity for all courses. The Course Activity Stream is
part of a Course Home Page and shows recent activity for a specific course.

Announcements

Announcements is a communication tool that allows instructors to post announcements for all users in a course.
Announcements can be created in courses and groups. Canvas admins can also make announcements for an entire Canvas
account. Instructors can allow students to reply to announcements.

Announcements is a link in Course Navigation.

Assignments

An assignment is any activity assessment that is created by the instructor. Assignments can include Assignments, Discussions,
and Quizzes. Some assignments are submitted for no grade. Other assignments may be submitted offline but tracked in the
Canvas Gradebook or be submitted online.

Assignments is a link in Course Navigation. The Assignments page lists all assignment types in a course.

Beta

Beta means a version of a product that is used for testing. Each Canvas account has a beta environment to use for exploring
new features before they are released in the production environment. Canvas does not require customers to test products but
feedback is always welcome.
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Breadcrumbs

Breadcrumbs are the trail at the top of a page window that helps users see what page they are viewing in the course
hierarchy.

Calendar

The Calendar is a communication tool that shows users all events and assignments in their courses and groups.

The Calendar is a link in Global Navigation.

Canvas Community

The Canvas Community is an external resource provided by Canvas for all Canvas customers. The Canvas Community
includes the Canvas Guides, which provides all Canvas documentation and videos, Canvas Feature Ideas, community groups,
and more.

Chat

The Chat tool provides synchronous video, audio, and text communication between students enrolled in a course.

When added to a course, Chat is a link in Course Navigation.

Collaborations

Collaborations is a tool that allows students and instructors to create and edit documents that can be edited by the entire
course or any subset of the course roster.

Collaborations is a link in Course Navigation.

Conferences

Conferences allow instructors to create virtual classrooms and interact with their students in real time using audio, video,
desktop sharing, and presentation tools. Students can also create conferences in groups.

Conferences is a link in Course Navigation.

Conversations

Conversations is a messaging tool used in Canvas to communicate with a course, a group, an individual student, or a group of
students. Messages created in Conversations can be sent to one user or multiple users.

Conversations is a link in Course Navigation.
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Courses

Courses are units of instruction in one subject that typically last one term. Courses can be created by Canvas admins or
instructors.

Course Home Page

The Course Home Page is the first page that students see in a course. The Course Home Page can be customized to display
content based on an instructor's preference.

The Home Page is a link in Course Navigation.

Course Import Tool

The Course Import Tool allows content to be imported from existing Canvas courses and content packages from other LMS
and textbook publishers. The Course Import Tool is located in Course Settings.

Course Navigation

Course Navigation is a menu on the left side of a Canvas course. Course Navigation consists of navigation links directed to all
the feature areas within a course. Instructors can customize Course Navigation for each course.

Course Setup Checklist

The Course Setup Checklist is a tool for instructors who are new to Canvas and need help setting up a Canvas course. The
Course Setup Checklist is located on the Course Home Page.

Course Statistics

Course Statistics are an instructor tool that summarizes overall student participation in the course.

Course Status

Course Status refers to the state of a Canvas course. All new Canvas courses begin in an unpublished state, where admins
can manage course enrollments and instructors can prepare content and assignments for students. A published state means
the course is available to students. A concluded state means the course has ended and users can access content in a read-
only format.

CSV File

A comma separated value (CSV) file is a file type designed for importing and exporting content. Instructors can create a CSV
file from Excel or Google Docs.
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Dashboard

The Dashboard is a panel of content that acts as the Canvas default landing page and provides an overview of all Canvas
activity for a user. The Dashboard shows all courses and groups, recent activity, to-do items, upcoming assignments, and
recent feedback.

Discussions

Discussions is a forum designed to facilitiate informal communication between students in a course. Discussions can also be
created as assignments for grading purposes. Students can also respond to informal and graded discussions in the context of
a group. All Discussions content is public, and all course students can view and reply to a discussion.

Discussions is a link in Course Navigation.

ePortfolios

ePortfolios allow students to showcase their best work to colleagues and prospective employers. They also make it possible
for students to create light-weight websites or presentations.

ePortfolios is a link in User Navigation.

Files

Canvas provides a file repository for each user, group, and course. Files can be public or private.

Files is a link in User Navigation or Course Navigation.

Global Navigation

Global Navigation is the menu that appears on every Canvas page. Global Navigation consists of navigation links that direct
users to frequently-used features in Canvas.

In the New Canvas User Interface (Ul), Global Navigation is located on the left of every Canvas page.

Gradebook

The Gradebook stores information about student progress in Canvas. Canvas includes two types of gradebooks: a standard
gradebook that provides a collection of numerical or letter-grade assessments, and a Learning Mastery Gradebook that
compiles assessments based on learning standards and outcomes.

The Gradebook is a link in Course Navigation for instructors.
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Grades

Grades are a measurement of student performance. Students can calculate hypothetical grades on this page. Instructors can
quickly edit grades for any course or section.

Grades is a link in Course Navigation for students.

Groups

Groups is a tool that helps instructors separate students into smaller course units. Groups can be created for students or by
students to enable efficient collaboration.

Groups is a link in the Global Navigation Menu.

Help

The Help feature is part of Global Navigation and helps users get help in Canvas at any time.

Masquerade

Masquerade refers to viewing Canvas as another user. Unless granted specific permission, only admins can masquerade as
Canvas users.

Math Editor

The Math Editor is a Latex-compatible toolbar that makes it easy for instructors to write math expressions and equations.
Instructors and students can use the Math Editor when creating and taking quizzes.

Modules

Modules is a tool that can unify all course content into structural components. Module content can be grouped by week, topic,
or day. Modules can be set up to require students to complete materials in a sequential fashion.

Modules is a link in Course Navigation.

Notifications

Notifications allow users to determine where and when they will be notified about activity in Canvas. Each Canvas user can
adjust the Notification Preferences in their Profile to contact them via email or SMS on a schedule that fits their individual
needs. Some users will want to be notified of course events on a more regular basis than others. Notifications are set for an
entire user's account, not on an individual course basis.
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Outcomes

Outcomes are statements that describe skills, understandings, and attitudes that learners will develop during a course or
program. Instructors can specify learning outcomes for their courses and track student progress based on measured
standards rather than letter grades.

Outcomes is a link in Course Navigation.
Pages

Pages comprises all pages created in a course. A page allows instructors to create content for a Canvas course. Students can
also create and edit pages in Groups.

Pages is a link in Course Navigation.

People

People displays all users enrolled in a course. Instructors can click a student's name to view a summary of their activity in a
course.

People is a link in Course Navigation.

Production

Production is the Canvas environment that contains all live data and where users interact with their Canvas courses. New and
updated Canvas features are released into the production environment every three weeks.

Profile

A profile is a description that provides information about a person. Admins can choose to enable the Profile feature, which
allows users to create biographies and link to social networks as part of their user account.

Quizzes

Quizzes displays all quiz assessment types in a course.

Quizzes is a link in Course Navigation.

Rich Content Editor

The Rich Content Editor is a word processor that supports instructors to create and format content within specific Canvas
areas.
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RSS Feed

Really Simple Syndicate (RSS) is a computer document format that allows electronic content distribution. Audio RSS feeds are
also referred to as podcasts. RSS Feeds can be imported into a Canvas course via Announcements.

Rubrics

A Rubric is an assessment tool for communicating expectations of quality. Rubrics are typically comprised of rows and
columns. Rows are used to define the various criteria being used to assess an assignment. Columns are used to define levels
of performance for each criterion.

Sections

Sections are divisions of students within a course. All course sections view the same course content.

Settings

Settings allow admins and instructors to customize the Account or Course Navigation, add users, import content, and link to
external tools.

Settings is a link in Account and Course Navigation.

SIS Imports

SIS Imports allows admins to upload and integrate data from various Student Information Systems (SIS), complex databases,
and even simple spreadsheets. Imports can be done manually via the SIS Imports link in Account Navigation or automatically
via the APL.

SpeedGrader

SpeedGrader is a grading tool that helps instructors evaluate student work. Instructors can use rubrics for fast assessment and
leave text, video, and audio comments for their students. SpeedGrader is also available as a Canvas mobile app on iOS and
Android devices.

Student View

Student View is a tool used by instructors to see how their course appears to students. Activating Student View generates a
Test Student that appears in a canvas course and can be used to submit assignments, reply to discussions, and upload files as
a test method in the course.
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Service Cloud

Service Cloud is the Canvas Support system. A support case is a formal request from a Canvas admin to receive help or
direction from Canvas Support. Support Cases can be accessed by institutions using Service Cloud.

Syllabus

The Syllabus is a piece of content that outlines activities in a course.

The Syllabus is a link in Course Navigation.

Term

A term is a period of time assigned to academic instruction. In Canvas, course dates generally align with term dates, though
course dates can extend beyond or be shorter than default term dates.

Test

Test is the environment used for testing real data in Canvas without affecting the production environment. The test
environment is overwritten with data from the production environment every three weeks.

Web Services

Web Services are a collection of third-party services that users can use for notifications. Web Services currently support
integrations with GoogleDocs, Skype, LinkedIn, Twitter, Delicious, Diigo, and Yo.
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How do | sign up for a Canvas account as a student?

If you do not already have a Canvas account, you need to create an account before you can log in to Canvas.

If you are using Canvas through your institution, you will most likely already have an account and need to accept a
course invitation. Your institution will email your login information. If you do not yet have an account, you can
create an account when you accept the course invitation.

If you are not using Canvas through your institution, you can create your own account. Your instructor will provide
you with a join code to link you directly to the course. This code will be sent to you separately from the Canvas

email that invites you to join the course. If you need to create an account in Canvas but have not received your
Jjoin code via emadail, please contact your instructor or institution for help with logging in.

Accept a Course Invitation

Click here to get started

You've been invited to participate in a class at
o canvas.instructure.com

The class is called US History, and you've been invited to
participate as a student.

MName: Emily Boone
e Email: emily.boone.canvas@gmail.com
Usermame: none

You'll need to register with Canvas before you can participate in
the class.

oECTNE

If you've enrolled in or been invited to a Canvas course, you will receive an email that contains your institution's Canvas URL [1]
and your email address to use for your login [2]. To accept the course invitation, click the Get Started button [3].
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Accept Course

You have been invited to join US History, US History 101 as a
=Y o o ko L
ude

Canvas will take you to your course and ask you to accept the enrollment. Click the Accept button.

Create Canvas Account

canvas

Welcome Aboard!

You've been invited to join US History. To accept this request you need a Canvas account. Click the link

below to create a Canvas account.
| Have a Canvas Account Create My Account

Click the Create My Account button.

Note: If you already have a Canvas account, click the | Have a Canvas Account button. You'll be directed to the Canvas login
page.
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Complete Registration

canvas

Welcome Aboard!

In arder to finish signing you up for the course US History, we'll need a little more information.

Login: ' amily.boone.canvas@gmail.com
Password: o
—
Time Zone: Mountain Time (US & Canada) % e
—

o | want to receive information, news and tips from Instructure
T

o | agree to the terms of use @ and privacy policy @ .
—

o=

Create a password [1], enter your time zone [2], and click the information, news, and tips checkbox [3] if you would like to
receive email updates from Instructure. Then click the terms of use checkbox [4], and click the Register button [5].

Create Your Own Account

C # (O canvas.instructure.com

If you don't yet have an account, you can set one up for yourself without an email link.

Note: You must have a join code from your instructor or institution to create your account.
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To create your account, open a browser and type canvas.instructure.com into your browser.

Create Canvas Account

MNeed a Canvas Account?
Click Here, It's Freel

canvas

Password

@ Stay signed in
Forgot Password?

Log In

User Research Help Privacy policy Temmns of service Facebook
Twitter

BY INSTRUCTURE

Click the Need a Canvas Account? Click Here, It's Free! banner.
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Sign Up As a Student

Sign up now,
its free!

TEACHER STUDENT

Parents sign up here

Click the I'm a Student button.
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Complete Registration

Student Signup X

Join Code RLKKA4Y

FullName  Emily Boone

Usemame  emily.boone

Password asEmsanans

Confirm Password

®© 0 06 06

# You agree to the terms of use and acknowledge

=" the privacy policy.

@ Start Leaming

Complete the following fields:

—

Enter the course join code in the join code field. This code will be emailed to you by your instructor or institution—the
email is separate from your email invitation to join the course.

Enter your name in the full name field.

Enter your username in the username field.

Set your password by typing in the password field.

Confirm your password by typing your password in the confirm password field.

Agree to the terms of use by clicking the terms of use checkbox.

Click the Start Learning button.

NOORAWN
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How do | log in to Canvas?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your institution's login page may vary from the images shown in this lesson. However, the
functionality remains the same.

This lesson will show you how to log in to Canvas from an internet browser. If you are using Canvas with an
institution, you will log in either from your institution's webpage or by using their direct Canvas URL. Canvas
Network and Free-for-Teacher accounts also log in with a Canvas URL. You can also log in to Canvas on the
Canvas Mobile apps; learn more about Canvas URLs for mobile apps.

You must have an account to log in to Canvas:

- If you are associated with an institution using Canvas and do not know your username and password,
please contact your site administrator.
- If you do not yet have an account, learn how to create a Canvas account as a student or instructor

Note: If you are having trouble signing into Canvas, please see the troubleshooting section in this lesson.

Login Troubleshooting
If you are having trouble logging in to your account, here are some tips:

« Verify you are using the correct Canvas URL for your account.

« If you use more than one Canvas URL (such as one for your institution and one for Canvas Network), make sure you
are using the correct login and password for each Canvas URL.

« If your login and password were given to you from your institution and you are having trouble logging in, please
contact your institution. (Your institution may have changed your login credentials.)

« If you do not have a login and password, you may need to create an account.

« If you have forgotten your password, you may be able to reset your password.
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Access Canvas via Institution

CSEl[ Lake @ ®- MY sLCC CEII Maps [j News & Events | A-Z Index [ a |

ommunity
College

N R

SLCC / CURRENT STUDENT f TECHNOLOGY

CURRENT STUDENT

e TECH TOOLS

Financial Everyone needs technology to succeed in college. SLCC offers email and software, mobile apps, as well as

Canvas for classes and assignments, and other tech support.
Employment

) Check out our tech tools:
Career Planning

« Technology Support

Help  meTeeeER
Bruin Mail

oms . Office 365

Transfer from SLCC + Google Apps
Ellucian&C (SLCC mobile app)

= All Access
Student Resources _
Student Exoress

Some institutions host Canvas within their website, so you may only need to sign into your institution's internal system to
access Canvas.
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Access Canvas via Canvas URL

€ ﬁ( https://slcc.instructure.com/ogin/ldap ) c Q Search

Co m%%lf@

ollege

MyPage Usarname Password

| Stay signed in
Forgot Password?

Canvas Support: (801) 957-5125 or (844) 334-0397 (toll-free)

wBE 9 3% A S

Some institutions have you log in to Canvas using the direct link to their Canvas URL. In a browser window, enter your Canvas

URL. Your Canvas login page will appear in the window.

Note: The URL for Canvas Network is learn.canvas.net. The URL for Free-For-Teachers (FFT) is canvas.instructure.com.
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View Course Invitation

You've been invited to participate in the course, Canvas Course.
Course role: Student

Name: Emily Boone

Email: emily.boone.canvas mail.com

i

- % canvas

Click here io view the course page

Update your notification settings

If you do not know your institution's Canvas URL, you can find a link to the page in your course invitation email by clicking the
Get Started button.
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Log in to Canvas

MNeed a Canvas Account?

canvas Click Here, It's Freel

@ Stay signed in
Forgot Password?

The Canvas login screen requires your login [1] and password [2]. Depending on your institution, login information may vary.
Click the Log In button [3].

Each screenshot is acknowledged by its respective university for use in this lesson.
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How do | use the Dashboard? (Legacy Ul)

If your Dashboard does not match the design shown in this lesson, your institution has enabled the New Canvas
User Interface. For updated details about this feature, please view the Dashboard (New Canvas Ul) lesson.

The User Dashboard is the first thing you will see when you log into Canvas. The User Dashboard helps you see
what is happening in all your courses and allows you to figure out what to do next.

You can return to your User Dashboard at any time by clicking your institution's logo in Global Navigation.

Note: For Canvas Catalog users, clicking your institution's logo will return you to your Catalog dashboard. Learn
how to access the Canvas Dashboard as a Catalog user.

View Dashboard

Jane Smith Inbox Settings Logout Help

canvas Courses & Groups ~ Grades Calendar

Recent Activity
E Turn in Sections Assignment e
due: Dec 30, 2015 at 11:58pm
2 Announcements
¢ i J Take Quiz 1
BIO-101 and Discussion Group 1 SHOW MORE + @ x
dus: Jan T &t 17:5890m
9 Assignment Notifications m Turn in Introduction Assignment »
BIO-101 and EDT 201 SHOW MORE ~ e e
m Turn in Assignment 1 *
® 2 Discussions due: Jan 12 at 12pm
BIO-101 and Discussion Group 1 SHOW MORE + - Turn in Theory x

due;: Jan 20 at 11:58pm

1 Peer Review

EDT 201 SHOW MORE 2 X
Peer Review for Peer Review Assignment
due: Dec 25, 2015 af 12am
1 mare...
Comlng Up m View Calandar

Introduce Yourself

The Dashboard includes the Activity Stream [1] and the Sidebar [2]. Each component helps show recent activity and upcoming
events in your courses.
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View Recent Activity

Recent Activity

2 Announcements
BIO-101 and Discussion Group 1 SHOW MORE

4

9 Assignment Motifications

BIO-101 and EDT 201 SHOW MORE
. S
Discussions
BIC-101 and Discussion Group 1 SHOW MORE -
1 Peer Review
EDT 201 SHOW MORE

Recent Activity contains a stream of recent notifications from all of your courses, including announcements, discussions,
assignments, and conversations. This activity stream helps you see all recent activity in your courses and easily ask questions

and post to discussion forums.

Activities are indicated by activity type and display an icon [1] for the activity. New or unread activities are shown by the blue
indicator dot [2]. Recent Activity items remain for four weeks.

Note: To receive notifications for Discussions, users must actively post in the discussions at least once every two weeks. If a
user stops participating in a discussion after two weeks, Canvas will no longer display discussion notifications.

Page 24

@ @@@ Canvas Student Getting Started Guide Updated 2016-01-30

A


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide o'-'?'-‘c

L N4
Expand and Collapse Notifications
Recent Activity
°® 2 Announcements
BIO-101 and Discussion Group 1 1
9 Assignment Motifications
BICO-101 and EDT 201 SHOW MORE
°® 2 Discussions
BIO-101 and Discussion Group 1 e
@® BIO-101 Group Project Discussion Jan 6 at 11:55am »
® Discussion Group 1 New Project Dec 17, 2014 at 2:4%pm %

You can view the details of each activity by hovering in the notification area and clicking the Show More link [1]. To collapse
recent activity, click the Show Less link [2].

Manage Recent Activity

Recent Activity

® 2 Announcements
BIC-101 and Discussion Group 1 SHOW MORE +

9 Assignment Motifications

BIC-101 and EDT 201 SHOW MORE +
°® 2 Discussions
BIC-101 and Discussion Group 1 SHOW LESS
® BIO-101 Group Project Discussion Jan 6 at 11:55am »
® Discussion Group 1 New Project Dec 17, 2014 at 2:48pm = %
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You can directly access your recent activities by clicking the course link [1]. To remove a notification, click the remove icon [2].

View Sidebar

Instructor View Student View

To Do Q To Do

B Grade Auto Assign w/non-submission ¢ B Turn in Sections Assignment x
1 neads grading due: Dec 30, 2075 af 11:580m
Grade Peer Review with Rubric 5t ® Take Quiz 1 »
1 needs grading due: Jan T af 11:509pm
B x B Turn in Introduction Assignment x
< r dus: Jan 5 at 171:58pm
Grade Peer Review Assignment Test Due ’
Date B Turn in Assignment 1 x
1 neads grading due: Jan 12 at 12pm
- Grade PR with graded rubric x - Turn in Theory e
1 needs grading due: Jan 20 at 11:58pm
Grade Test Quiz Group Randomization ¢ m ®x

1 neads grading : : )
e, Peer Review for Peer Review Assignment

due: Dac 25, 2015 af 12am

17 move...
1 mare...
Caming Up g View Calendar
Comi ng Up m View Calendar
Introduce Yourself
Mande
e [ ] Introduce Yourself
- Theory Manday
Wadnasday - Theory

Wednesday

E Unit 1 Assignment
Wadnesday B Unit 1 Assignment
Wednesday

Recent Feedback

Recent Feedback g

Nothing for now

Unit 1 Quiz

7 out of 10

v

Unit 1 Assignment
v [}

21 out of 25

v Expectations

15 owt of 15

3 mare in the past fwo weaks ...

The Sidebar helps you see what you need to do next across all your courses and can contain up to three helpful sections.
The To Do section [1] shows assignments or events that require your attention. If you are enrolled in a course as a student, the
list shows assignments you need to turn in. If you are enrolled in a course as an instructor, the list shows assignments you

need to grade. ltems remain in this section for two weeks.

The Coming Up section [2] shows assignments and events coming due in the next seven days.
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If you are enrolled in a course as a student, the Recent Feedback section [3] shows assignments with feedback from your
instructor. (This section still appears for instructors but does not display content.)

Manage Sidebar Items

Instructor View Student View
To Do To Do
B Grade Auto Assign w/non-submission » B Turn in Sections Assignment »
1 needs grading due: Dec 30, 2015 af 11.590m
B Grade Peer Review with R » @ Take Quiz 1 »
1 needs grading A 4 due: Jan T af 11:590m
B b B Turn in Introduction Assignment »
. . due: Jan 5 af 11:580m
Grade Peer Review Assignment Test Due
Date B Turn in Assigniment 1 »
1 neads grading due: Jan 12 at 12pm
Grade PR with graded rubric % jurn in Theory x

1 needs grading Jan 20 at 11:58pm

Grade Test Quiz Group Randomization ¥

x
e ®r Review for Peer Review Assignment
g due: Dec 25, 2015 at 12am
1 mare...
Coming Up [7] view calendar
Comlng Up m View Calendar

Introduce Yourself
[ ]

Manday [ Introduce Yourself
Maonday
[ Theory
Wednesday Theory
- vednesday

B Unit 1 Assignment
Wednesday E Unit 1 Assignment
Wednesday

Recent Feedback

Recent Feedback
Nothing for now

Unit 1 Quiz
7 out of 10

Unit 1 Assignment
v 21 out of 25

Expectations
15 out of 15

3 more in the past fwo weeks ...

Each section item displays an icon [1] to differentiate between assignments and peer review assignments.
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If a section contains more items than are listed, click the more link [2].

If there are more than 25 items in the To Do section, you must remove items before you can view any new items. To remove a
To Do item, click the remove icon [3].

Note: For instructors, clicking on the remove icon will present two options: Ignore and Ignore Until New Submission. When
Ignore is selected for an assignment, the item will be hidden for six months.

Return to User Dashboard

Emily Boone  Inbox Settings Logout Help

canvas Courses ~ Grades Calendar

You can return to your User Dashboard from any Canvas page by clicking your institution's logo in Global Navigation.

Note: For Canvas Catalog users, clicking your institution's logo will return you to your Catalog dashboard. Learn how to access
the Canvas Dashboard as a Catalog user.

P 28
@ @@ Canvas Student Getting Started Guide Updated 2016-01-30 age

EY  MC SR



http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide

How do | view my Canvas courses?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

After logging into Canvas, you can view your current, past, and future enrollment courses in Canvas.

Note: Some institutions may restrict the option to view future enroliment courses before the start date and/or
access concluded courses after the course has ended.
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Open Courses

Courses X

Biology 101

2016 SPRING

History 101

2016 SPRING

Intro to Communications

All Courses

(-~

Courses

Groups

Welcome to your courses! To customize the list of
courses, click on the "All Courses" link and star the
courses to display.

In Global Navigation, click the Courses link [1], then click the All Courses link [2].
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Open Courses in Legacy Ul

e
i ]

y Courses View All or Customize (9

\ Biology 101

enrolfed as: Student 2016 Spring
& History 101

enrolled as: Student 2016 spring

Intro to Communications
envolled as: Student

If you are using the legacy interface, click the Courses link [1], then click the View All or Customize link [2].
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View Course Categories

My Courses @)

W Bio 101 Winter 2015, Biology 101 Enrolled as a student
W%  Biology 101 Fall 2015, Biology 101 Section 1 Enrolled as a student
W History 101, History 101 - 01 2016 Sping Enrolled as a student
w Intro to Communications, ITC Section 2 Enrollied as a student
+ Photography 1010 Enrolled as a student
+ US History 101 RC Enrolied as a student

My Groups

Group 5 US Histary 107 R
Bio Group B Bic 107 Summer 2015 (Summer 2015)
Unit 2 Group 3 Histary 101 (2076 Spring)

Discussion Group 1 History 107 (2016 Spring)

Group 1 History 107 {2016 Spring)

Project Group 1 intre to Cor

Team A Siciegy 107 Fal 2015

Past Enroliments @

w Bio 101 Fall 2014, Section 1 Far 2014 Enrolled as a student
W  Bio 101 Summer 2015, Biology 101 Summer 2015 Enrolled as a student
w Biology 101 2016 Sprng Enrolled as a student
W Hist 101 Summer 2015, History 101 Summer 2015 Enrolled as a student
w History 1071 Fall 2015, History 101 - Section B Enrolled as a student
+ Intro to Interpersonal Communications wintsr 2075 Enrolled as a student

Future Enroliments @

* English 101 Enrolled as a student

Courses are organized into three categories: My Courses [1], Past Enrollments [2], and Future Enrollments [3].
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View Course Status

* % % ¥ % % »

Engish 101 il Enrolied as a student

Bio 101 Winter 2015, Biclogy 101 Enrolled as a student

Biclogy 101 Fall 2015, Biology 101 Saction 1 Enrolled as a student

History 1071 , History 101 - 01 2018 Sanng *—o Enrolled as a student
-

Intro to Communications, [TC Section 2 Enrolled as a student

Photography 1010 *—o o—.* Enrolled as a student
4 4

US History 101 BC Enrolled as a student

Each category may display different types of links. Courses that are available to you are listed in blue text [1]. These courses
have been published and include a link to the course. To open a course, click the name of the course.

Courses that are within the current term dates but are not yet available are listed in gray text and include an unpublished tag
[2]. These courses have not been published.

Each course includes your enroliment status [3]. Statuses can be student, teacher, TA, observer, designer, or a custom role as
created by your institution.

If a course includes a term date [4], the term date displays next to the course name.
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View My Courses

My Courses @

*
*
*
*
*
*

Bio 101 Winter 2015, Biclogy 101

Biology 101 Fall 2015, Biclogy 101 Section 1
History 107 , History 107 - 01 2016 Soring
Intre to Communications, ITC Section 2
Photography 1010

US History 101 RC

My Groups @

Group 5 Us History 101 RC

Bio Group B sio 101 Summer 2015 {Summer 2015)

Unit 2 Group 3 Histary 107 (2015 Spring)

Discussion Group 1 History 107 (2016 Soring)

Group 1 History 107 (2076 Spring)

Project Group 1 intro to Communicatians

Team A Siclogy 107 Fal 2015

Enrolled as a student

Enrolied as a student

Enrolled as a student

Enrolled as a student

Enrolled as a student

Enrolled as a student

My Courses [1] are courses that are part of the current semester or term. However, depending on access settings for a course,
My Courses can also display courses that have not yet started or are unpublished.

Note: If you are enrolled in groups, the My Groups section [2] will appear and display any groups within your current courses.
You can view all your groups in your groups list.

&)
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View Past Enroliments

Past Enroliments

+ Bio 101 Fall 2014, Section 1 Fab 2014 Enrolled az a student
+ Bio 101 Summer 2015, Biclogy 101 summer 2015 Enrolled az a student
+ Biology 1071 2015 Spring Enrolled as a student
+ Hist 101 Summer 2015, History 101 Summer 2015 Enrolled az a student
+ History 101 Fall 2015, History 101 - Section B Enrclled as a student
+ Intro to Interpersonal Communications Winter 2015 Enrolled as a student

Courses under the Past Enrollments heading are courses that have concluded but are still available as a read-only archived
course. Prior users can view course material and grades but cannot submit any assignments.

Note: Some institutions may restrict students from viewing past enroliments. If a past enrollment does not appear in your Past
Enroliments list, the course is not available for viewing.

View Future Enrollments

[Future Enrollments]

W  English 101 2016 Far Enrolled as a student

W Science 210, Test? 2018 far Enrclled as a student

Future Enrollments are courses that will be made available as part of an upcoming term or specific course start date.

Future courses may be published or unpublished. However, some institutions may restrict students from viewing published
courses before the start date. If you are student and a future published course does not include a link, the course cannot be
viewed until the start date.
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If a future course does include a link, you can view course content but cannot fully participate in the course until the start date.
Full participation includes submitting assignments and replying to discussions.

How do | use the Course Home Page as a student?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

If you are enrolled in a course as a student, the Course Home Page helps you navigate your course and manage
your coursework.

Open Course

MNew Ul Legacy Ul
Courses X Courses & Groups ~
Biology 101 o My Courses View All or Customiza (8)
2016 SPRING NS 9 crobonis S
anrolied &5 Student Surmmer 2015

History 101 |
16 SPRING History 101

T - | enrofied as; Student Eummer 2015

Intro to Communications i

All Courses

Courses

In Global Navigation, click the Courses link [1], then click the name of the course [2].
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View Course Home Page

2016 Spring

Files

Announcements

Asaign@s

Discussions

» Introduction

g. Unit 1: Pre-Colonial to 1789

Prerequisites: Intreduction

Complete All ltems

Complete All tems

v View Course Stream

To Do

B Turn in Unit 2 Assignment

due: Jan 8 at 11:58pm

E! Peer Review for Revolutionary War

due: Jan 7 at 11:58pm

]

Grades o Course Groups
Peopie Overview
Group 1
Pages Unit 1 Objectives Mark cone Unit 2 Group 2
Syllabus Discussion Group 1
Content Exam Study Group
Outcomes
Quizzes Pre-Colonial Era Vigwed Coming Up View Calendal
Modules
Colonial Period Wiewed B Unit 2 Assignment
Friday
Formation of the United States Viewed
Recent Feedback
The Course Home Page involves Course Navigation [1], the content area [2], and the sidebar [3].
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View Course Navigation

Files

e--——4
Announcements

Assignments

Discussions

G'EILO#B
_—

People

Pages

Syllabus

Outcomes

Quizzes

Modulas

The Course Home Page is viewed from the Course Navigation Home link [1].

Course Navigation includes links that help you and your students get to specific locations in the course. Instructors can
customize what links are shown in a course, so if you don't see links that may display in other courses, your instructor has
hidden those links from your view.

The active link of the page you are viewing is highlighted in blue. This highlight helps you quickly identify the feature area you
are currently viewing in Canvas.

You may also see course indicators [2] that show updates to your course grades when your instructor grades your
assignments.
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Collapse Course Navigation Menu

@ HIST-101 > Modules

2018 Spring

@ HIST-101 > Modules

Files

b Intr ¢ Introduction

Announcemeants

Assignments

Discussions « Unil + Unit 1: Pre-Colonial to 1789

Courses Gracas [ 5 Courses
) Over Overview
Peopls
Pages Unit 1 Objectives
Syllabus
Cont Content
Outcomes
Quizzes Pre-Colonial Era
Modules
Colonial Period

To expand or collapse the Course Navigation Menu, click the Menu icon.
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View Content Area

¢ Introduction Complete All ltems | ¢
» Unit 1: Pre-Colonial to 1789 Prerequisites: Introduction Complete All Items )
Overview
Unit 1 Objectives Mark done
Content
Pre-Colonial Era Vigwed +
Colonial Period Viewed 4
Formation of the United States Viewed +
The Revolution Vigwed u.f
o American Revolution Vigwed <
George Washington Contribute

Home Page content (and all Canvas content) is displayed in the content area.

The content can be a page, the syllabus, discussions, announcements, quizzes, or imported content. The content can also
show the Course Activity Stream, which is a list of all recent activity in the course.
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View Breadcrumbs

HIST-101

HIST-101 » Assignments

HIST-101 » Assignments > Expectations

Breadcrumbs appear above the course content area.

As you view course content, the breadcrumbs leave a trail to show where you are inside the course. You can follow these links
backward to visit prior course content.

The breadcrumbs Home icon will take you to the Canvas Dashboard.
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View Sidebar

@ e~ View Course Stream

oTo Do
e-—

ﬁ Turn in Unit 2 Assignment »

due: Jan 8 af 11:58pm
(72 Peer Review for Revolutionary War *

due: Jzn 7 af 11:58pm

Course Groups

Group 1
Unit 2 Group 2
Discussion Group 1

Exarm Study Group

o Coming Up m Vienw Calendar

-

Unit 2 Assignment

Friday

Recent Feedback

W

Revolutionary War

History Quiz
" ry

Unit 1 Quiz

W

2 mors in the past fwo weshs ...

The Sidebar helps you see what you need to do next in your course.

If your Course Home Page displays a page other than the Course Activity Stream, you can view the course activity stream by
clicking the sidebar View Course Stream link [1]. When the Home Page is set as the Course Activity Stream, this button will not
appear.

The To Do section [2] shows assignments you need to turn in. ltems remain in this section for two weeks.

The Recent Feedback section [3] shows assignments with feedback from your instructor.
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The sidebar can also include a variety of other sections, depending on the layout your instructor sets for the Course Home
Page. Learn how to view which sections are part of each Home Page layout.

Manage Sidebar Items

To Do

urn in Unit 2 Assignment X

due: Jan § af 11:58pm

B B

Peer Review for Revolutiy Nar X

due: Jan 7 af 11:58pm

(gse Groups

Group 1

LInit 2 Group 2
Discussion Group 1
Exam Study Group

Coming Up View Calendar

ﬁ Unit 2 Assignment

Friciay

Recent Feedback

+
Revalutionary War

You have a ot of good points. Thanks for shaning!

History Quiz
" ry

Unit 1 Quiz

10 out of 10

W

Each section item displays an icon [1] to differentiate between assignments and peer review assignments. Items with green
icons indicate the item has been completed as indicated by your user role.

If a section contains more items than are listed, click the more link [2].
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If there are more than 25 items in the To Do section, you must remove items before you can view any new items. To remove a
To Do item, click the remove icon [3].

Why can't | access my Course as a student?

Sometimes there are a few reasons why you cannot access your courses.

- If you are self-enrolling in a course using a join code or URL, you may not have completed the registration process.
Check your email for information from your instructor as to how to enroll in your course.

- If your institution enrolled you in your course, your enroliment may not have been set up properly. Please contact
your instructor(s) for assistance.

- Each course is associated with a specific access date. Depending on the date associated with the course, you may
not yet be able to view your course.

. Courses must be published by your institution before you can access them. If a course is not accessible to you in
your course list, it may not be published.

« Confirm your browser is up to date. Outdated browsers cannot support Canvas courses.

Will Canvas work on my mobile device?

Canvas is built on open web standards and uses minimal instances of Flash, so most features are supported on
mobile devices. With the growing use of mobile devices, instructors should build their courses with best practices
for mobile in mind.

Mobile Browsers

You can access Canvas on your mobile device through any mobile browser. However, mobile browsers are not officially
supported. We recommend using Canvas mobile applications for an improved user experience.

Mobile Applications

We are actively improving our native mobile applications to support as many Canvas features as possible. Instructure has four
native mobile applications free for download on both phones and tablets. Please note that mobile applications are only
supported in English at this time.

« Canvas by Instructure (iOS 8.0+, Android 4.0.3+). This app provides access to Canvas for both instructors and
students while on the go. Depending on your device, not all Canvas features may be available on the app at this
time. View Canvas mobile features by version and device.

« MagicMarker (iOS 7.0+ iPad only). This app is specifically designed for instructors to assist them with standards-
based learning. Syncs with the Learning Mastery Gradebook.

- Polls for Canvas (iOS 7.0+, Android 4.0+). This app is the easy to way for instructors to collect student opinion in their
classrooms without any extra devices.

- SpeedGrader App (iOS 8.0+ iPad only; Android 4.0.3+). This app is specifically designed for instructors and allows
them to grade student submissions on the go. Syncs with SpeedGrader and the Gradebook. View SpeedGrader
mobile features by version and device.

You can learn more about mobile applications in the Canvas Mobile Guides.
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Customize Canvas
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What are Profile and User Settings?

Profile and User Settings let you control your personal information in Canvas. You can control this information in
the Help Corner.

If you want to view a video about personal settings, you can watch the User Settings and Profile Picture video.

Note: Your institution may restrict one or more settings options.

When would | use my profile and user settings?

You can use your profile and user settings to:

- View and edit your user settings, such as display name, language preference, and time zone
« Change your default email address or add an additional email address for notifications

« Add a text (SMS) contact method for notifications

- View or add a profile picture

- Set Notifications for your favorite communication channels

- Upload personal Files

. Create and manage ePortfolios of your course work

« Manage new user features

- Download your assignment submissions from current and previous courses

If your institution has enabled profiles, you can also edit your profile information.

Note: Your institution may restrict one or more of these options.
How do | set my Notification Preferences?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Canvas includes a set of default notification preferences for your account. However, you can set your own Canvas
notification preferences that connect with your linked web services and other contact methods in your Profile and

User Settings.

Notes:

« These settings apply to all of your courses; you cannot change settings for individual courses.

« Unless these settings are changed, by default users will be notified whenever there is a change in a due
date, an updated assignment, or a message sent from within Canvas. View the default Canvas
notifications.
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. The Canvas by Instructure app supports setting notification preferences. However, setting preferences
inside the app will override preferences in the browser version of Canvas, and some preferences are not
supported. Learn about setting preferences in the Canvas app for Android devices and iOS devices.

Open Notifications

Account X

Profile

Settings

P— MNotifications e

Files

ePortfolios

[A Logout

In Global Navigation, click the Account link [1], then click the Notifications link [2].
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Open User Settings in Legacy Ul

Canvas Student Inbo~ Settings Logout Help

If you are using the legacy interface, in the Help Corner, click the Settings link.

Open Notifications in Legacy Ul

Canvas Student # » Canvas Student » Motification Preferences
Home

Notification Preferences

Files

Settings Course Activities

ePortfolios

My Badges Due Date

In User Navigation, click the Notifications link.

Edit Notification Preferences

Notification Preferences

Email Address
Course Activities envestudent@gmail com
Due Date @
Grading Policies )
Course Content D) Oty
Files @@
Announcement  ASAP
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To change a notification for a contact method, hover over the notification type you want to change.

1. Select the Check mark icon to be notified immediately of any change for the activity. These notifications are delayed
by one hour in case an instructor makes additional changes, which prevents you from being spammed by multiple
notifications in a short amount of time.

Select the Clock icon to be notified daily of any change for the activity.

Select the Calendar icon to be notified weekly of any change for the activity.

4. Select the Remove icon to remove the notification preference so you won't be notified of any change for the activity.

wN

Note: Each set notification preference will automatically apply to all of your courses. They cannot be set individually.

View Privacy Notice Warning

Privacy Notice b4

Notice: Some notifications may contain
confidential information. Selecting to
receive notifications at an email other than
your institution provided address may
result in sending sensitive Canvas course
and group information outside of the

institutional system.

A

If you've set a notification preference for an email address that is outside your institution, you may see a privacy warning. You
can close the warning by clicking the OK button. Once the warning has been displayed, it will not display again.
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How do | connect to web services outside of Canvas?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Canvas is integrated with a number of third party web services. Most of these services can be configured from the
user settings page.

Open User Settings

Account X
Profile

= Settings o

: —

Account Motifications

Files
ePortfolios
[A Logout
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In Global Navigation, click the Account link [1], then click the Settings link [2].

Open User Settings in Legacy Ul

Doug Roberts  Inbox Settings Logout Help

If you are using the legacy interface, in the Help Corner, click the Settings link.

Link Services to Profile

Web Services

Canvas can make your lite a lot easier by tying itself in with the web tools you already use. Click any
of the services in "Other Services" to see what we mean.

Let fellow coursa/group members see which services |'ve linked to my profile

When you register other web services with Canvas, you can integrate your account with services you already use. Each of
these services also generates a contact method for other people in your course or group. If you want to show any of your
registered web services on your profile page, click the Let fellow course/group members... checkbox. You can select specific

services to display by editing your profile.

Note: If you do not have a profile page, your institution has not enabled this feature.
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Connect to Web Services

Other Services

Click any service below to register:

‘ Google Drive

:'} Skype

m LinkedIn

) Twitter

-
.. Delicious

You can integrate Canvas with the following web services:

« Google Drive
o Twitter

« Skype

« LinkedIn
« Delicious
- Yo

How do | customize my Course list?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

When you are enrolled in more than one Canvas course, you can customize the active courses you want to show
in your Course list. Courses you want to show in the Courses drop-down menu are called favorite courses. You can
favorite any published course that appears in the My Courses section on the course list page.

When no courses are favorited, the courses list automatically displays up to 12 courses alphabetically in the drop-
down menu.
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Note: Courses are always listed alphabetically; you cannot reorder your courses manually.

Open Courses

Courses X

Biology 101

LU0 O Wi

History 101

Tt = e

2 IR kL

Intro to Communications

All Courses e
S—

Courses

In Global Navigation, click the Courses link [1], then click the All Courses link [2].

Open Courses in Legacy Ul

G e - P

My Courses e View All or Customize (6)
—

Current Groups

Recent AGtWIt} Biology 101 Group 5
enrolled as: Student 2015 Fall US History 101 RC
. History 101 HIST Group 1
® 1 Conversation N e as: Student 2015Fall  History 101
Doug Roberts

Project Group 1
Intro to Communications
18 Assignment N

BIO-101 and HIST-1
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If you are using the legacy interface, in Global Navigation, click the Courses link [1], then click the View All or Customize link

[2].

Manage Courses

My Courses
W Bio 101 Winter 2015, Biclogy 101 Enrolled as a student
w ‘E’ntﬂj\f'wu 5, Biology 101 Saction 1 Enrolied as a student
- History 1071 , History 101 - 01 2016 Saning Enrolled as a student
* Intro to Communications, [TC Section 2 Enrolled as a student
-« Photography 1010 Enrolled as a student
w lurnitin Enrolled as a student
W LS History 101 BC Enrolled as a student

Click the star next to a course to add or remove the course from the Courses list. Courses with yellow stars indicate a favorite
course and are included in the Courses and Groups drop-down menu. You can toggle the stars to favorite or unfavorite a
course. You can only favorite current courses.

Your favorite courses will appear in your Courses list after you make your selection(s).

Note: Some institutions do not allow you to view future (unpublished) courses. You will only see future courses in the course
list if the start date is in the future, you have been enrolled in the course, and your institution allows you to view future
enrollments.
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View Unpublished Courses

Biology 103 2016 Summer

w
Dashboard
W Canvas Course, Test Course
*« Canvas Instruct tion , Canvas Instr...
Courses

nglish 101

Gn Click to add to the courses menu.
L -

W History 101 , History 1071 - 01 2078 Soring

This coursa cannot be added to the coursas menu
at this tima. )15, Biology 101

*

Biclogy 101 Fall 2015, Biclogy 101 Saction 1

w History 101 |, History 1071 - 01 2076 Soing

Courses

W Intro to Communications, [TC Section 2

If a course is unpublished, students cannot favorite the course [1]. Students can hover over a star icon for an unpublished or
concluded course and view a message indicating that the course cannot be added as a favorite [2]. However, instructors can
favorite unpublished courses.

Page 55

@ @@@ Canvas Student Getting Started Guide Updated 2016-01-30

EY  MC SR


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide

View Past Enroliments

Past Enrollments

Bio 101 Fall 2014, Section 1 Fai 2014

Bio 101 Summer 2015, Biclogy 101 summer 2015
Biology 1071 2016 Serng

Hist 101 Summer 2015, History 101 Summer 2015
History 101 Fall 2015, History 1071 - Section B

Intro to Interpersonal Communications winter 2015

* % % * % »

Enrolled as a student

Enrolled as a student

Enrolled as a student

Enrolled as a student

Enrolled as a student

Enrolled as a student

Depending on course configuration, some favorited courses may still display the favorite icon even after the course has

ended. If a past enroliment course shows the favorite icon, users can unfavorite the course by toggling the star icon.
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How do | change the language preference in my user account?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

English is Canvas' language default, but you can choose to view the Canvas interface in another language.

Note: Instructors have the option to change the language preference for their courses. If you enroll in a course
where the instructor has made this change (most often for a foreign language course), the course language will
override the language in your user settings.
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Open User Settings

Account b

Profile

Settings g

Maotifications
Files

ePortfolios

[A Logout

In Global Navigation, click the Account link [1], then click the Settings link [2].

Open User Settings in Legacy Ul

Emily Boone  Inbox Settings Logout Help

If you are using the legacy interface, in the Help Corner, click the Settings link.
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Edit Settings

Ways to Contact

Email Addresses
W emiy.boone.carvas@gmail.c...
amboonedE@gmail.com ‘@‘

& Add Email Address

Other Contacts Type
For All Davices push ‘@
1234567890 att.net sms T

&p Add Contact Method

# Edit Settings

% Download Submissions

#% Download Course Gontent

Click the Edit Settings button.
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o,
’
A

(4

“ canvas

Select Language

Default Email.

Language:

Time Zone:

Fassword:

Web Serv

Canvas can make
"Other Services" t

~| Let fellow cou

Registered

emily.boone.canvas@gmail.cc

i

+ System Default (English (US))

Dansk

Deutsch

English (Australia)
English (US)

English (United Kingdom)
Espaiiol

Francais

Nederlands

Norwegian (Bokmal)
Polski

Portugués

Portugués do Brasil

Reo Maori (Aotearoa)
Svenska

Torkge (crowd-sourced)
PYCCKHIA

ZuykpkL (crowd-sourced)
2l

wauyld (crowd-sourced)
BH#¥E

Settings

2 wiel fools

itk
SERl L Other &

=28 (crowd-sourced)

Choose your preferred language in the Language drop-down menu.

Update Settings

Cancel Update Settings

Click the Update Settings button.
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View Preferred Language

=— Emily Boones Profil

Startseite .
Benachrichtigungen Emily Boones Profil

Detteien Volistandiger Name:*  Emily Boone
Eirlatallungan Diaser Mame wird won den Dozenten bai der Leistungsbeneriung verwvendet,
_ Mame anzeigen: Emily Boone
eFortfolios Andare Banutzer sahan diesen Namen in Diskussionen, Machrichten und
Abmelden Kommentaren.
Sortierbarer Name: Bcone, Emily
My Badges Diaser Mame wird in sortierten Listen angezalgt.
Standard-e- emily.bocne.canvas@gmail.com
mailadresse:
Sprache: Deutsch
Zeitzone: Mountain Standard Time (USA und Kanada)

Webdienste

View Canvas in your preferred language.
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Participate in a Course
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How do | submit an online assignment?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

You can submit online Assignments in Canvas using several submission types. Instructors can choose what kind of
online submissions they want you to use. You may have the option to resubmit assignments if your instructor
allows.

Any attachments added as part of a graded assignment submission are uploaded into your user files but are not
counted against your user quota. However, once the file has been uploaded as a submission, you cannot delete
the file.

This lesson is for turning in general online assignments. Learn how to submit a Turnitin assignment or a peer
review assignment.

Third-Party File Application Submissions

You can submit assignments from Google Drive, Dropbox, or another third-party service via your desktop computer
in one of two ways:

1. Download the file to your computer and submit as a File Upload
2. Share the file, copy the file URL, and submit as a Website URL

Mobile Submissions
You can also submit assignments using your Android or iOS device.
Notes:

- Not all file types may be available for your assignment, depending on the assignment submission type set
by your instructor.

- Not all of your assignments may be submitted online. If you cannot see the Submit Assignment link, your
instructor may want you to submit your assignment in a different way or the availability date has passed.
View the description of the assignment for instructions, or contact your instructor for assistance.
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Open Assignments

Home

Files
Announcemeants
Discussions
(Grades

People

Pages

Syllabus

In Course Navigation, click the Assignments link.

Note: You can also access your Assignments through your user or course dashboard, the Syllabus, Gradebook, Calendar, or

Modules.

View Course Assighments

* Upcoming Assignments

M Unit 1 Assignment

¥ Unit 2 Assignment Available until Jan 15

(® Course Evaluation Available until Jan 18

Pl Unit 1 Discussion Not available until Jan 24

Due Jan B at 10:52pm

Due Jan 11 at 10:58pm

Due Jan 16 at 10:58pm

Due Jan 26 at 10:58pm

=25 pt= Not Yet Graded

=10 pts

=3 pts

=15 pts

Click the name of an assignment.

EY  MC SR

@ @@ Canvas Student Getting Started Guide Updated 2016-01-30

Page 64


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide

View Assignment

Unit 2 Assignment Submit Assignment

¥ Due Monday by 10:59pm anints 10

Submitting a text entry box, a website url, a media recording, or a file upload
File Types doc, docx, and pdf

Available Jan 3 at 11pm - Jan 15 at 10:59pm 12 days

Please answer the guestions at the end of Unit 2 and submit your responses.

When you click an Assignment title, you will see a screen with assignment instructions. You may also see a rubric to help
guide your work.

You may see the following assignment details:

Due date

Total points
Submission types
File types
Availability dates

arwWwN

Submit Assighment

Unit 2 Assignment Submit Assignment

Due Monday by 10:59pm Points 10

Submitting a text entry box, a website url, a media recording, or a file upload
File Types doc, docx, and pdf

Available Jan 3 at 11pm - Jan 15 at 10:59pm 12 days

Please answer the guestions at the end of Unit 2 and submit your responses.

To submit an assignment, click the Submit Assignment button to submit your work.
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Note: If you cannot see the Submit Assignment button, your instructor may not want you to submit your assignment online or
the availability date has passed. View the description of the assignment for instructions, or contact your instructor for
assistance.

Select Submission Type

File Upload Text Entry Website LIRL Media

Upload a file, or choose a file you've already uploaded.
File: | Choose File | No file chosen

& Add Another File

Clicx here to find a file you've already uploaded

Comments...
Cancel Submit Assignment

Your instructor will decide what kinds of submissions are appropriate for each Assignment. There are four submission types:
upload a file, submit a text entry, enter a website URL, or submit media.

Note: Not all file types may be available for your Assignment, depending on the assignment submission type set by your
instructor.
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Submit a File Upload

File Upload Text Entry Website LIEL Media

Upload a file, or choose a file you've already uploaded.
File”° file chosen

—
W Add Another File ‘,4-0
Click here to find a file yvou've already uploaded —

Comments...

Cancel Submit Assignment

To upload a file from your computer and submit as your assignment, click the Choose File button [1]. If you have already
uploaded your assignment to Canvas and want to select it for your assignment submission, click the Click here...uploaded link

[2].

For a step-by-step guide about uploading files from your computer as assignment submissions, please view the How do |
upload a file lesson.
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Submit a Text Entry

File Upload Text Entry Website URL Media

Copy and paste or type your submissian right here.

0 =ML Editor

2 - — 7 —

b4 - — 2 —

B 7 Y A~ A~ I . T i
EH~ & 2 W& JT H M T FontSizes ~ Paragraph v

Type your assignment submission text here| ""——-—____

I
I
il
i
Il
b

Comments...

Cancel Submit Assignment

Type or copy and paste text into the Rich Content Editor. Click Submit Assignment.

Note: You can submit up to 16384 characters in the Text Entry field.
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Submit Website URL

File Upload Text Entry Website URL Media

Copy and paste the link to the web site you'd like to submit for this assignment.

Comments...

Cancel Submit Assignment

Type or copy and paste the URL into the Website URL field. Click Submit Assignment.

Submit Media Recording

File Upload Text Entry Website LIRL Media

Use the link below to record your submission. Click "Save" when you're finished and ready to
submit.

B Record / Upload Media

Comments...

Record or upload media. Follow the instructions given to you. Click Submit Assignment when you are done. Learn more about
adding media to an assignment submission.
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View Submission

] BIO-101 » Assignments > Writing Assignment

Q | Submission @

Writing Assignment « Turned In!

Nov 19 at 9:30am

Due Wednesday by 12:59am Points 50 & Submission Details
Submitting a text entry box, a website url, or a file upload |:| Download my assignment-1.docx

Choose one of the following essay questions and write a 1-page response. Comments:

Questions: No Comments

1. Why is the structure of DNA a double helix?
2. What is diffusion and why does it work?
3. Explain the Krebs Cycle. How does it work?

4. What are the characteristics of living organisms?

After you have submitted your work, you will see information in the Sidebar about your submission [1]. For file uploads, the
sidebar provides a link to your submission to download if necessary.

If you choose, you may resubmit another version of your assignment using the Re-submit Assignment button [2]. You will only
be able to view the details of your most recent submission in the Sidebar, but your instructor will be able to see all of your
submissions.

Once the instructor has graded your submission, you will be notified via the channels that you specify in your Notification
Preferences.

You can also see details about your assignment and links to additional feedback in your Grades page.

Note: Your assignment will still appear in Assignments and the Syllabus; the listing is not removed with assignment
submissions.

How do | view my grades in a current course?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.
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The Grades page in a course displays all grades for all course assignments. You can also view scoring details,
comments, and rubrics. If your instructor is using multiple grading periods, you can also filter grades by grading
period.

This lesson shows how to view grades in a current course. Learn how to view grades in concluded courses.

View a video about Grades.

Note: Some details in the Grades page, such as scoring details and the total grade, may be restricted by your
instructor.

Open Course

Mew U Legacy Ul

Courses X I Courses & Groups ~ 1 ::I Grades
Biology 101 My Courses View All or Customize (B)
2016 SPRING 3 Biology 101

anroited &= Student Summer 2015
History 101 e
2016 SPRING = g History 101

anroited &s: Student Summer 2015
Intro to Communications 3
All Courses

In Global Navigation, click the Courses link [1], then click the name of the course [2].
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v

Open Grades

Announcements
Assignments
Discussions
People

Pages

Svllabus

In Course Navigation, click the Grades link.

P 72
@ @@ Canvas Student Getting Started Guide Updated 2016-01-30 age

EY  MC SR



http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide -

View Grades

& Printgraces | Total: 90% (3.7)

ar

Term 1

Q.

Show All Details

Grades For Emily Boone

Assignments are weighted by group:

Group Weight
For the course, History 101 H

Assignments 25%

Discussions 20%
Information Survey Jan 4 by 10:58pm 5 5 o Quizzes 50%

Total 95%
Pre-Test Jan 4 by 10:59pm 5

Calculate based only on graded assignments
Expectations Jan 5 by 10:59pm 13 15 o

Click any score and enter a naw value to
Peer Review Round 1 Jan 6 by 10:59pm ) 10 see how the change will affect your total,
Revolutionary War Jan 8 by 10:59pm [ ] 10
Unit 1 Assignment Jan 8 by 10:59pm 25
Unit 2 Assignment Jan 11 by 10:58pm - 10
Course Evaluation Jan 18 by 10:59pm 3
Unit 1 Discussion Jan 26 by 10:58pm - 15
Unit 1 Quiz Jan 27 by 10:58pm (] 10 o
Video Assignment Jan 28 by 10:58pm - 15
Assignments 90% 25% of Final
Discussions N/A% 20% of Final
Quizzes N/A% 50% of Final
Total 90%

Grades are sorted chronologically by assignment due date, followed by assignments with no due dates.

You can view the name of the assignment [1], the assignment due date [2], the score you earned [3], and the total point value
of the assignment [4]. You may also be able to view whether the assignment includes scoring details, comments, or rubrics [5].

You may see various grade icons in the score column [6] indicating the type of assignment you submitted. These assignments
have not been graded by your instructor. Once the assignment is graded, the icon will be replaced by your score.

The grades page also lets you create hypothetical or What-If grades. You can click any score field and approximate your grade
for both graded assignments (if want to submit an assignment) and ungraded assignments.
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To print your grades, click the Print Grades button [7].

View Grading Periods

‘ i ; £ Print grades
¥ All Grading Periods - *—g L= grade

Term 1 -
Term 2

Term 3 one

For the course, History 101 v i—g

If your instructor is using multiple grading periods, you can view your grades according to grading period [1]. By default the
Grades page displays the current grading period. To view grades for another course, click the course drop-down menu [2].

View Scoring Details

|

Pre-Test Jan 4 by 10:59pm -

Expectations Jan 5 by 10:59pm 13 1:'0* .¢+
—

o Mean: 13.5 High: 14 Low: 12 I_@}F 3

'IN-.-F’ —

Peer Review Round 1 Jan & by 10:59pm m 10

If you can view scoring details, click the Check Mark icon [1]. You can view the mean, high, and low scores from the class [2].

The thin horizontal line graph [3] extends from the lowest score for any student in the course to the highest score. The thicker,
white box extends from the 25th percentile to the 75th percentile, with the median marked inside the white box by a gray line.

Your score appears as a blue box in this plot.

You will only see scoring details if more than five other students have submitted that assignment in the course. If you do not

see the scoring details, then fewer than five students have submitted the assignment.

To close scoring details, click the Close link [4].
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View Comments

Peer Review Round 1 Jan & by 11:58pm m 10

Revolutionary War Jan 6 by 11:59pm [ Q,l—.r [

Emily Boone, Jan 6 at 7:31pm

Unit 1 Assignment Jan B by 11:59pm Ei 25

If there are comments in your assignment, the assignment displays a comment icon [1]. To view comments, click the icon.
Comments will be organized chronologically [2]. To close comments, click the close link [3].

View Rubric

® Revolutionary War  jang by 11:580m 10 10 [

Azsessment g Roberts

Close Rubric o N
b

Peer Review Rubric

Fallow Instructions

Full Marks Rating Description Mo Marks
nsinacior Somments 2 pis dpi= O pts
s o b g _
Complete Assigrment Fuall Marks Mo Marks
nstructor Dommnt o pis 0 pts

Total Points: 10

- oa e

An assignment may also include a Rubric icon [1], which means the assignment included a rubric for grading purposes. To view
your results, click the icon. View your score based on the rubric [2]. To close the rubric, click the Close Rubric link [3].
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View Sidebar

Total: 93.33% {4.@]0

—

4 Show Saved "What-Ii" Scores

show All Details o
-

Assignments are weighted by group:

S

Group Weight
Assignments 25%
Discussions 20%
Quizzes 50%
Total 895%

Calculate based enly on graded assignments

Click any score and anter a new value to
ses how the change will affect your total.

The grade summary shows your total grade [1], allows you to view any saved what-if scores [2], and allows you to show or hide
all scoring details, comments, and rubrics shown in the Grades page [3].

Depending on the grade calculation for your course, your total grade may display as a point value or as a percentage.

Note: Your instructor may restrict you from viewing your total grade.
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View Grade Calculations

INMTONMANON SUrvey Jan 4 by 11:58pm 5 5 o
Pre-Test Jan 4 by 11:58pm - 5

Expectations Jan 5 by 11:58pm 14 15 oA
Peer Review Round 1 Jan 6 by 7 1:50pm m 10

® Revolutionary War Jan & by 11:59pm 10 10 Y

Unit 1 Assignment Jan 8 By 11:50pm 25

Unit 2 Assignment Jan 11 by 11:59pm - 10

Course Evaluation Jan 16 by 11:59pm - 3

Unit 1 Discussion Jan 26 by 11:59pm - 15

Unit 1 Quiz Jan 27 by 11:59pm 10 10 I -
Video Assignment Jan 28 by 11:59pm 15

Assignments 96.67% 25% of Final
Discussions N/A% 20% of Final
Quizzes 100% 50% of Final

Total 98.89%

Total: 98.89% (4.0)

Show All Details

[ Assignments are weighted by group: g

Group Weight
Assignments 25%
Discussions 20%
Quizzes 50%
Total 95%

Calculate based only on graded assignments

Click any score and enter a new value to
sea how the change will affect your total.

The sidebar shows the information about how your grades are calculated.

If your assignment groups are weighted, the sidebar will show the breakdown of weighted assignment groups [1].

Assignment groups will always display as a percentage. If your instructor allows you to view total grades, you can hover over
the percentage for an assignment group to see a breakdown in the points you've earned vs the total points possible [2].

Note: If your instructor is using grading periods, you can always view a total grade for each grading period, but when you
select All Grading Periods in the drop-down menu, you may not be able to view the total grade or assignment group points.
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Taxonomy Discussion Apr 28, 204 5 by 10:40am ] 4]

Final Paper May 1, 2015 by 10:58pm _ 75

First Quiz

Assignments 100%
Graded Discussions BB%

Assessments

If your course does not use assignment groups, your total grade can be displayed in points or percentage. If your total grade
is displayed in points, you can hover over the points to see your overall grade percentage. Again, your instructor may restrict
you from viewing your total grade.

Note: If your instructor is using grading periods, you can always view a total grade for each grading period, but when you
select All Grading Periods in the drop-down menu, you may not be able to view the total grade or assignment group points.

Change Gradebook

Grades For Emily Boone

Assignments Learning Mastery [{ii

Mame Due Score Out of
Infarmation Survey Jan 4 oy 10:59pm 5 5 " .
Pre-Test Jan 4 oy 10:53pm - 5
Expectations Jan 5 by 10:580m 13 15 o

If you have more than one course, you can use the course drop-down menu [1] to view grades in other courses.
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Note: If your Grades page shows Assignments and Learning Mastery headings [2], you can also view your standards-based
scores in the Learning Mastery link.

How do | use the Calendar?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

The Calendar is a great way to view everything you have to do for all your courses in one place. You can view
calendar events by day, week, month, or agenda list.

Open Calendar

Legacy Ul

canvas Courses & Groups ~ Grades Calendar

L
T

Calendar

=
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In Global Navigation, click the Calendar link.

View Calendar

Today <« » | February 2016@ Agenda | Scheduler I +
< February 2016 >

1 2 3 4 A &
SUN MON TUE WED THU FRI SAT
¥ B 8 10 11 12 13
1 2 3 S 5 G 14 16 16 17 18 19 20
Unit 2 Disct 2p Quiz 2
|- ||® 21 22 23 24 25 26 &7
28 29
7 8 9 10 11 12 13
Group Assi L] 12p Study € Video Assig @ One of Ever
(B Group i = B | - catendars ©
@ Doug Roberts i
14 15 16 17 18 19 20 @ Biology 101
|- Oemosis | 10a Class D . History 101 s
B Simple Canvas
21 22 23 24 25 26 o7 Course
——— B Using Technology in
|ﬁ Uniit 2 Assic )
_— Education (K-12) e
[ ] Biology 101 Fall 2015
28 249 b
| BB Group Proji |@ 1:45p Quiz :| @ Canvas Course
|- - Idea5| B Canvas Instructor
Orientation b
[ | English 101 b

B inctrictinnal Nacinm ***

» Undated items

[7] Calendar Feed

The Calendar displays everything you are enrolled in since the Calendar spans across all courses. In the navigation bar, you
can choose to view the calendar in Week, Month, Agenda, or Scheduler view [1]. The view you choose dictates the style of the
calendar window [2]. By default, the calendar appears in Month view.

The sidebar [3] shows a quick-view calendar, your list of courses and groups, and undated items for your courses and groups.
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Add Calendar Items

Today <« | » February 2016 Week m Agenda = Scheduler

Each calendar view shows any assignments or events that have been added to the calendar. Events can be added at any time
in the navigation bar by clicking the Add button. Instructors can add assignments and add course events, and all users can
add personal events.

View Calendar List

Today « »  February 2016 Week m Agenda = Scheduler +
< February 2016 >
1 2 3 4 L B
SUN MON TUE WED THU FRI SAT
7 a g 10 11 12 13
! 2 2 ‘ ° & 14 15 16 17 18 19 20
Unit 2 Discussi 2p Quiz 2
|- |° 21 22 23 24 28 26 27
28 29
7 g 9 10 1 12
| B Group Assignm |12p Study Gron.| | B Video J\ssignm-| |@ One of Every Q@ EAGalendars A
Doug Roberts e
@ History 101 b
12 15 . 17 18 19 50 B Simple Canvas Course ***
|- Osmaosis | Class Discussic . Using Technolagy in
- - Education (K-12) b
g—b B Biology 101
B Biology 101 Fall 2015 ***
21 22 23 24 25 26 27
- [ — B Canvas Course e
10a Class Read Midterm (Biolog
| |BI:|| B Canvas Instructor
| B unit 2 Assignm | Orientation e
B English 101 e
28 29 B Instructional Design ~ ***
| B Group Project |0 1:45p Quiz 3 | Introduction to

|- Initial Ideas abt|
» Undated items

[£] Calendar Feed

Each personal, course, and group calendar is identified by a separate color that populates the calendar view. Associated
assignments for each course or group will appear within the calendar view for each calendar [1]. For instance, in the above
example, assignments and events from the US History 101 course will appear as pink in the calendar view.
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By default, the first 10 course and group calendars will be selected and appear in the calendar view. To hide a calendar, click
the box next to the name of the calendar [2]. Calendars that are not active within the calendar view will appear in gray [3].

Note: Canvas will assign an arbitrary color for each calendar unless a custom color is chosen. Each calendar contains 15
default colors, but you can insert a Hex code to create any color of your choice.

View Undated Events List

~ Undated items

@ Course Survey
. Unit 3 Discussion
. ntroductions

E Expectations

E Mew Module 5

Blm S hrmicoin R
E Mo Submission Letter Grade

B Discussion 2

() 0T 201 Quiz

Expanding the Undated items link will show you a list of events and assignments that are not dated. The assignments and
events will be differentiated by icons and by the personal, course, or group calendar color.

View Calendar by Month

Today <« » [MFebruary 2016
EQJ on

-——4

In month view, click the arrow buttons [1] to move from month to month. Click the Today button [2] to view the events for the
current date.
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View Due Dates

SUN MON TUE WED THU FRI SAT

1 2 3 & 5 6 7

|@ ||- Group F-'r::niuc| g#l@ Quiz 4

8 g 10 11 12 13 14
I | g—b | 9 10:58p Photo: | B etaBiast As
15 16 17 18 19 20 21

94| E Peer Review | |- Biclogy Histc| e* |4D Study Grou

22 23 24 25 26 27 28
| B Research Ass | @ 10:58p
29 20

@| @ | @ Quiz C | | B Class Project | | 8a Work on ur

Assignments are shown with an icon next to the assignment title. The icon reflects the assignment type: Discussion [1],
Assignment [2], Quiz [3], or Events [4].

Each item on the calendar is color-coded to match the courses or calendars in the sidebar.

Calendar assignments can also be crossed out [5], which is a simple way to keep track of assignments. If you are an instructor,
assignments are crossed out when the due date has passed and all submissions have been graded. If you are a student,
assignments are crossed out once the assignment has been submitted. However, assignments that have been awarded a
grade but do not contain an actual submission will not be crossed out.
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View Varied Due Dates (Instructors)

TUE WED THU

2 3 4
| B 12p Study Group || 9 unit 2 Discussion |

[E Video Assignment l

a9 10 IR

[@ Genetics Quiz 2 (Section 1) l [@ Genetics Quiz 2 (Section 2) @ Genetics Quiz 2 (Section 3)

If a course has sections with varied due dates, instructors will see the multiple due dates. Students will only see their section's
due date.
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N\

&% canvas

View Calendar by Week

Today « »  Feb21 — 27,2016 e o Week Month Agenda Scheduler +
SUN 2/21 MON 2/22 TUE 2/23 WED 2/24 THU 2/25 FRI 2/26 SAT 2/27
all-day
Bam
10am
10:00 - 12:00
Class Readings
11am
12pm
5.
12:30
1pm Midterm (Biclogy 101)
2pm B
2:00
Unit 2 Assignment
3pm
To view the calendar by week, click the Week button.
View All-day Events
Today <« » Feb14 — 20,2016 Month Agenda = Scheduler +
SUN 2/14 MON 2/15 TUE 2/16 WED 2/17 THU 2/18 FRI 2/19 SAT 2/20
all-day Class Discussion
All-day events appear at the top of the calendar week.
Page 85

@ @@ Canvas Student Getting Started Guide Updated 2016-01-30

A


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Canvas Student Getting Started Guide ':-:' canvas

View Calendar Agenda

Today Feb 1, 2016 - May 31, 2016 Week = Month Scheduler +
Thu, Feb 4 BB Unit 2 Discussion Due 11:53pm
Fri, Feb 5 ® Quiz 2 Due 2:00pm
Mon, Feb 8 E Group Assignment Due 11:58pm
Wed, Feb 10 Study Group 12:00pm
Thu, Feb 11 M Vvideo Assignment Due 11:53pm
Fri, Feb 12 ® One of Every Question Due 11:59pm
Tue, Feb 16 B Osmosis Due 11:59pm
Fri, Feb 19 Class Discussion 1 10:00am
Fri, Feb 26 M Unit 2 Assignment Due 11:59pm
Mon, Feb 29 M Group Project Due 11:59pm

To view all your calendar items in an agenda format, click the Agenda button.
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What is Conversations?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your

Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

Conversations is the messaging tool used instead of email to communicate with a course, a group, an individual
student, or a group of students. You can communicate with other people in your course at any time.

When would | use Conversations?

All Courses - Inbox - # “ & & o O~ 4]
. - Assignment #1
Emily Boone, Doug Roberts... Dec 18, 2015 g « o~
Assignment #1 E
Thanks for the reminder. I'm sorry | forgot to reph - 1005
- e s = Emily Boone, Doug Roberts, Nora Sanderson December 18, 2015 at 10:25pm
to this but | turmned it in yesterday. Let me... X _ h
Biclogy 101 Fall 2015
Doug Roberts, Emily Boone Dec 4, 2015
® Mo submission for Test OQQAT n Thanks for the reminder. I'm sorry | forgot to reply to this but | turned it in yesterday. Let me know if | need to resubmit it.

Please submit. Thanks!

Doug Roberts, Emily Boone Oct 1, 2015 ~=| Doug Roberts, Emily Boone, Nora Sanderson December 4, 2015 at 8:54am
) K= Biol 101 Fall 2015

MNo submission for Introduction n .,.: ology @ 0

Assignment

Please turn in Assignment #1 at your earliest convenience. Thanks!
Please submit!

Emily Boone, Doug Roberts... Aug 31, 2015
Welcome to the course! E

Do you have office hours? | didn't see those in the
syllabus. Thanks!

Emily Boone, Jessica Doe Aug 11, 2015
Homework B

Sounds great! See you then.

Use Conversations to:

« Send a message to someone in your course or group
. Send a message to your entire class (if allowed)

« Reply to messages from others in your course

« Filter conversations by course or type

« View and reply to assignment submission comments

You can adjust your notification preferences to receive conversations using external channels.
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How do | reply to a Discussion as a student?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

You can easily reply to any discussion, threaded or focused. However, the reply process varies depending on the
type of discussion.

Open Discussions

Home
Announcements
Assignments
Conferences
Filas

Grades
Modulas

People

In Course Navigation, click the Discussions link.

Open Discussion Topic

~ Discussions Ordared by Recant Activity

Favorite President L:m: post Jan 6, 2016 m o
Unit 5 Discussion Last post Jan 6, 2016 | (o
Unit 1 Discussion Last pest Jan &, 2016 Mot available until Jan 25 Due .Jan 26 at 11:59pm [ ] [0 [}
Unit 4 Discussion Due Apr 28 at 11:5%m [ ] [ o [}
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Click the title of the Discussion.
Reply to Discussion Topic

O~

m Favorite President

g Doug Roberts

Who is vour favorite president and why?

Search entries or author Unread

|

To reply to the main discussion, type your reply in the Reply field.
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Post a Message

H o
~
Ic

N
|
L |

A
L 2T H T T

(° |

e
——

L]

I~
i
I

III

Font Sizes

€@ HML Editor

¥ X, =

v
Il

~ Paragraph -

Cancel

Write your response in the Rich Content Editor [1]. You can add links, photos, equations, and/or media. If your instructor allows,

you can also attach files [2]. Once you finish, click the Post Reply button [3].

A
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View Your Reply

m Favorite President

-Ff Doug Roberts

Who is vour favotite president and why?

Search entries or author Unread

¥ Beply

Emily Boone

Z41em

!l
1l
o
g
q

!

MWy Tavarte president is known o have cut down a cherry tree...
(2] | trees. PG

#, Baply

Your reply will be posted at the bottom of the discussion reply thread. The border of your post will flash blue indicating it has
been newly posted. The dot indicator next to your post will immediately turn white if Canvas automatically marks your posts as

read. However, if you manually mark your posts as read, the indicator will remain blue.
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Reply to a Comment in a Focused Discussion
O
Emily Boone {} -
2:41pm

My Tavarite president is known o have cut down a cherry tree.. .

(5] | tregs. PG

In a focused discussion, you can reply to a comment already posted by another student by clicking in the reply field below the

post.

Post a Message
@ HTML Editor

XX, = iz

III
I‘I

I A~ A~ T
h @O-E:? ad TJT H T T

IcC

Font Sizes ~ Paragraph

H o

(° |

Cancel

e
—

Write your response in the Rich Content Editor [1]. You can add links, photos, equations, and/or media. If your instructor allows,

you can also attach files [2]. Once you finish, click the Post Reply button [3].
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View Your Reply

Emily Boone f} -

2:41pm

My favorite president is known 1o have cut down a cherry tree...

(2] | treps.JPG
9] . Bruce Jones *
3 47pm
Gecrge Washington!

¥, Baply

Your reply will be posted at the bottom of the discussion reply thread. The border of your post will flash blue indicating it has
been newly posted. The dot indicator next to your post will immediately turn white if Canvas automatically marks your posts as
read. However, if you manually mark your posts as read, the indicator will remain blue.

Reply to a Comment in a Threaded Discussion

O
Jane Smith o~
3:21pm
| like John Adams,
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In a threaded discussion, you can reply to a comment already posted by another student. Locate the post you want to reply to

and click the reply icon.

Post a Message

€@ HML Editor

S x, = E

III
I‘I

B- L
T H M T« FontSizes * Paragraph -

H o
4
.~
%
(] IC
85
|
(AN

(° |

@ Attach e Cancel
S—

Write your response in the Rich Content Editor [1]. You can add links, photos, equations, and/or media. If your instructor allows,
you can also attach files [2]. Once you finish, click the Post Reply button [3].
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View Your Reply

L]
Jane Smith T~
3:21pm
[ [ke John Adams.
¥~ Feply
(]

. Bruce Jones &~
3:52pm

My favorite presidents are John Adams and John Quincy Adams.

¥ Reply

Your reply will be posted at the bottom of the discussion reply thread. The border of your post will flash blue indicating it has
been newly posted. The dot indicator next to your post will immediately turn white if Canvas automatically marks your posts as
read. However, if you manually mark your posts as read, the indicator will remain blue.
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More Help
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Which browsers does Canvas support?

Because it's built using web standards, Canvas runs on Windows, Mac, Linux, iOS, Android, or any other device
with a modern web browser. Learn more about basic computer specifications.

Supported Browsers

Canvas supports the last two versions of every browser release. We highly recommend updating to the newest version of
whatever browser you are using as well as the most up-to-date Flash plug-in.

As of December 21, 2015, we support the following versions of Flash and popular web browsers:

« Internet Explorer 11 and Edge

« Chrome 46 and 47

. Safari 8 and 9

- Firefox 42 and 43 (Extended Releases are not supported)

- Flash 17 and 18 (used for recording or viewing audio/video and uploading files)
- Respondus Lockdown Browser (supporting the latest system requirements)

Some supported browsers may still produce a banner stating Your browser does not meet the minimum requirements for
Canvas. If you have upgraded your browser but you are still seeing the warning banner, try logging out of Canvas and deleting
your browser cookies. Learn how to clear your cache on a Mac or a PC.

Required Components

Flash is required in several places in Canvas: media recording/streaming and viewing as well as uploading files to a course or
an assignment. Other than these features, Flash is not required to use most areas of Canvas. Please note that some browsers,
such as Firefox, may no longer support Flash.

The Java plug-in is required for screen sharing in Conferences. Please note that some browsers do not support Java.
Otherwise, there are no other browser plug-ins used by Canvas.

Update Your Desktop Browser

There are a couple of different ways to update your desktop browser.

1. Every time you open your browser, it will check to make sure it is using the most current version. If it is not updated, your
browser will prompt you with a notification and walk you through the update process.

2. Download the latest version of your desktop browser directly. Click the name of your browser below to visit your browser's
download page:

« Internet Explorer
« Chrome
- Safari (Safari 7 is only included with OS X Mavericks; Safari 8 is only included with OS X Yosemite)
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« Firefox
« Flash

« Respondus
Browser Privacy Settings

Some browsers may occasionally make modifications to privacy settings to protect users from possible unsecured content.
Unsecured content is identified with the prefix http:// in the URL and can create mixed content in your Canvas Page. Secured
content is identified with the https:// prefix in the URL.

Note: If you embed Canvas lessons inside your course, you can now prevent browser issues with mixed content using
secured Canvas Guides URLs.

We recommend following any browser security policies established by your institution, especially if you are using Canvas on a
computer provided by your institution. You may want to use Canvas in an alternative browser instead.

If you are using a browser that is affected, please be aware of possible restrictions. The following are known issues in specific
browsers that may block or create mixed content within Canvas.

Chrome Security

(7] A
oq\’ E’h‘l—.\
5, £

| Flas This page includes script from This page includes script fromn|
unauthenticated sources. unauthenticated sources.

Load unsafe script *—e

. .

Learn more [ oK |

ESTR

Google Chrome verifies that the website content you view is transmitted securely. If you visit a page in your Canvas course
that is linked to insecure content, Chrome will display a shield icon [1] in the browser address bar.

You can choose to override the security restriction and display the content anyway by clicking the shield icon and then
clicking the Load unsafe script button [2].
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Chrome Media Permissions

Adobe Flash Player Settings

Camera and Microphone Access 7]

DbDO3. Instructure.com is requesting
access 10 your camera and mcrophone.
It you click Aliow, you may be recorded.

@ (G Alow  |[& Deny |

C Rbbb03.instructure.mm,-’cIien[fBigBlueButton.html w B 319 =

B http://bbb03.instructure.com/ wants to use your camera and microphone. Learn more | Deny | | Allow | ®

Chrome has its own media permission within the browser. To use your computer camera and microphone within any Canvas
feature, you will have to approve two permissions:

1. Allow access to Canvas via the Adobe Flash Player Settings [1]. This prompt appears in the center of the video and
audio pop-up windows, or the center of the browser if you are accessing Conversations.

2. Allow access to Canvas via Chrome's media permission settings [2]. This prompt appears just below the address bar.
Click the Allow button.

Firefox Security

.:::- Manage your personal files: The... H_ -+ L

@:‘@ @ https://training.instructure.com/courses [ 787943 fwiki/manage-your-perse
N

Firefox has blocked content that isn't secure.

Most websites will still work properly even when
this content is blocked.

Learn more

Keep Blocking | =

| Disable Protection on This Page
Announcements e’,
Not Now

Discussions

Firefox verifies that the website content you view is transmitted securely. If you visit a page in your Canvas course that is
linked to insecure content, Firefox will display a shield icon in the browser address bar [1].
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You can choose to override the security restriction and display the content anyway by clicking the shield icon, clicking the
Keep Blocking drop-down menu [2], and selecting the Disable Protection on This Page option [3].

Canvas on Mobile Devices

The Canvas interface was optimized for desktop displays, so using small form factors such as phones may not be a pleasant
experience in using Canvas. Canvas is not officially supported on mobile browsers. We recommend using Canvas mobile
applications for an improved user experience. (Note: At this time, Canvas apps are only available in English.)

Since Canvas uses small elements of Flash, not all Canvas features may be supported on mobile devices, especially on iOS.

Mobile Browsers

Visit the Apple store or the Play store to download mobile browsers. The following major browsers are compatible with mobile
devices but Canvas features may not be supported:

iOS
- Safari (default browser that opens from Canvas)

« Chrome
- Photon Flash Player (supports Flash\P )

Android
« Internet

« Firefox
« Chrome

Note: Android default browser varies per mobile device.
How do I get help with Canvas?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

You can get help with Canvas by using the Help link. Depending on your user role, the Help link generates a list of
resources to help you with Canvas, such as how to search Canvas Documentation and report a problem.

Notes:

- Depending on your institution, the help link may not be available. Admins may also create additional
custom help links.
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« Before reporting a problem with Canvas, please Ask the Canvas Community or search the Canvas Guides
for help.

Open Help

®

Help

At the bottom of Global Navigation, click the Help link.
Open Help in Legacy Ul

Emily Boone  Inbox Settings Logout Help

If you are using the legacy interface, in the Help Corner, click the Help link.

View Help Resources

Help X

Ask Your Instructor a Question

Search the Canvas Guides

Report a Problem

Ask the Community

Submit a Feature Idea
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Depending on your user role, there are five main links for help or feedback:

1. Ask your Instructor a Question (Students Only): Ask your instructor questions about course material or send them a
message

2. Search the Canvas Guides: Search the Canvas Guides for information about features inside of Canvas
3. Report a problem: Submit problems with Canvas to our support team

4. Ask the Community (Non-Students Only): Exchange ideas and solutions regarding Canvas functionality with Canvas
experts and your Canvas peers

5. Submit a Feature Idea: Submit ideas about how to make Canvas better

Ask Your Instructor a Question (Students)

Help X

Ask Your Instructor a Question

If you are a student, you can contact your instructor or TA directly from the help page.

To ask your instructor or TA questions about course material or send them a message, click the Ask your Instructor a
Question link.
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Send Message

[ 4] x

Which course is this question about?
Message will be sent to all the Teachers / TA's in the course.

Biology 101 g

L L

Message®

Send Message

Select the relevant course in the drop-down menu [1] and type your message in the description field [2]. When you're done,
click the Send Message button [3].

Search Canvas Guides

Help X

Search the Canvas Guides

Report a Problem

If Canvas misbehaves, fell us about it

Submit a Feature Idea

Hawe an idea to improve Canmvas?

To find an answer to a question about a Canvas feature, click the Search the Canvas Guides link. This link will take you to
Canvas Guides where you can search Canvas documentation for information about features inside of Canvas.
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Report a Problem

Help X

Search the Canvas Guides

Find answears to commaon guastions

Report a Problem

Submit a Feature |dea
Hawe an idea to improve Camvas?

To report a problem with Canvas, click the Report a Problem link.

Note: Before reporting a problem with Canvas, please Ask the Canvas Community or search the Canvas Guides for help.
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Submit Ticket
O x

File a ticket for a personal response from our
support team

Subject

Q

Description

Include a link to a screencast/screenshot using something like Jing.

g

How is this affecting you?

Flease select one...

ASubmit Ticketo
S—"

In the subject field [1], create a subject for your ticket.

(-

In the description field [2], describe the problem your are experiencing in Canvas. Please be as detailed as possible to help
troubleshoot the problem.

In the drop-down menu [3], select the statement that best describes how the problem is affecting you:

« Just a casual question, comment, idea, suggestion

- | need some help but it's not urgent

« Something's broken but | can work around it for now
« | can't get things done until | hear back from you

« EXTREMELY CRITICAL EMERGENCY
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When you're done, click the Submit Ticket button [4].

Ask the Community (Non-Students)

Help X

Ask the Community

If you are enrolled in a course as an Instructor-, TA-, or Designer-based role, you can collaborate with other members of the
Canvas community for answers to your Canvas questions.

To ask a question or get feedback about Canvas from a community of experts, click the Ask the Community link. This link will
take you to Find Answers and allow you to ask questions and get feedback from Canvas users like you.

Request a Feature

Help X

Search the Canvas Guides

Find answers to commaon guestions

Report a Problem

If Canvas misbehaves, tell us about it

Submit a Feature Idea

Click the Submit a Feature Idea link. You can submit your ideas about how to make Canvas even better by clicking this link or
by visiting Canvas Feature Ideas.
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